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PEI'JTAMEHT BEJIEHMA DK

B MOAY COIII Ne 13 r. Hosotpouixka

1. Obmye nNonoKEeHus

1.1. Hacrosiuwif nokymenT ompejenser ycnosus u Tpasuna Benenus DXK, KoHTpoms 3a
BefaeHMem OX, mpomexypsl ofecneueHHs JIOCTOBEPHOCTH BBOIMMBIX B 0K  JaHHBIX,
HaZe)XHOCTH WX XpaHEHMs M KOHTpOIsi 3a cooTBeTcTBHEeM D)X TpeGoBaHHMAM K

JOKYMEHTOO00POTY, BKJIIOYasA CO3JAHME DPE3CPBHBIX KOMUH, TBEPHBIX KONMi (Ha GyMaxHOM
HOCHTENE) H JIp.

1.2. B coorseTcTBHE C JEHCTBYIOIMM 3aKOHOAATENHCTBOM OY BHpaBe CaMOCTOATEIBHO
BBEIOHPATE (hOPMBI yueTa BBIIOJIHEHNs YueGHON MPOrpaMMBbL.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBHE DPE3YNHTATOB yd4eTa ACHCTBYIOIMM HOpMAaMm H, B
JaCTHOCTH, HACTOSINEMY PErTIaMEHTY M JIOKAJIBHBIM aKTaM, HeceT pykosoautens OV,

1.4. OTBETCTBEHHOCTE 32 COOTBETCTRBHE JIAHHBIX ydeTa (aKTaM peanusanuy yueGHOro Iporecca
JIeXHUT Ha pykoBoguTene OV,

1.5. Tlpm BeneHunm ydera HeobOXOmuMO oOecHeYMTh COOMIONEHHE 3aKOHOATENbCTBA O
IICPCOHAILHBIX JAHHBIX.

2. Obuue npaBuIa BeIEHUS yueTa

2.1. Buecenne wH(pOpPMAUHH O 3aHATHH U 00 OTCYTCTBYIONMIMX JOJKHBEI [POH3BOIUTHCS IIO
daxty B neHb mposeneHms. Ecim 3aHsTHE IPOBOIMIOCH BMECTO OCHOBHOTO IIPENONABATEN,
(haxT 3aMeHBI IOHKEH OTPAXKATHCSA B MOMEHT BHECEHHS YUETHOMH 3aIIHCH,

2.2. Buecenne B xypHan HEQOPMALH O JOMAIIHEM 3aJaHHM JIOJKHO POM3BOIMTLCS B JCHB
TIIPOBC/CHHUS 3aHATHA. 3aJaHuie J0JDKHO BHOCUTRCS B KYDHAI HE M031Hee YeM depe3 | gac nocie
OKOHYaHHS BCEX 3aHATHH JAHHBIX 00y9aroIuxcs,

2.3. PexomeHmyeTcs 3apaHee pa3MellaTh 3aJaHus, YTo0bl y 00yUAOMMXCs Oblia BO3MOKHOCT
3a0J1aroBpeMeHHO TIJIAHHPOBATH CBOE BPEMS.

2.4, PesynbTarhl OLEHHBAHHUS BHIIOIHEHHBIX 00y4alomuMucs paboT MODKHBI BEICTABIATECS HE
nozaHee | Hexend co MHA MX HPOBENEHHSA B COOTBETCTBMH ¢ NPHUHATHIMH B OV NpaBHiIaMu
OIIEHKH PaboT.

2.5. ApXHMBHOE XpaHEHHME YYETHBIX J@HHBIX [OJDKHO IIPEAyCMATPUBATL KOHTPOTh 33 WX
LENIOCTHOCTBIO U JOCTOBEPHOCTLIO Ha IPOTSDKEHHH BCErO HEOOXOOUMOro CpoKa. DIeKTpOHHOE



XpaHCHHUEC APXUBHBIX MJAHHBIX TOJDKHO OCYINECTB/ATBCH MHHUMANILHO Ha JABYX HOCHTEIAX H
XPaHHUTRCA B PAa3sHBIX [NIOMEIICHHAX.

3. YcinoBusi COBMELIEHHOTO XpaHEHHs JaHHBIX B 3JIEKTPOHHOM BHIE
1 Ha OYMaKHBIX HOCHTEIIAX.

3.1. B ciny4ae nHeoOxomumocTd wucnosb3osanus Jlanabx DK u3 5meKTpoHHOH (OpPMEL B
Ka4yecTBE IIe4aTHOIO [JOKYMEHTa HH(OpManus BBIBOAMTCA Ha II€YaTh M 3aBepAETCA B
YCTAaHOBIICHHOM IOPSIKe. APXHBHOE XpaHEHHE YYETHBIX JIaHHBIX Ha OyMa)KHBIX HOCHTEIAX
JIOJDKHO OCYIIECTBIATHCA B COOTBETCTBHH C JIEHCTBYIOIIUM AJIMHHHCTPATHBHBIM DEIJIAMEHTOM
Pocobpuanzopa, yreepxaennasmm nprukaszom Munobprayku Pocenu ot 21 saBaps 2009 r. N 9.

3.2. CponHast BEIOMOCTH HTOrOBOH YCIEIIHOCTH Kiacca 3a y4eOHBIM Toj BBIBOAMTCA H3
CHCTEMEI Y4€Ta B TOM BHJIE, KOTOPBIH IIPEyCMOTPEH JIEHCTBYIOIHMH TPeOOBAHHAMH apXHBHON
ciyx06p1. Ecnu nannble mo yuyeGHOMY rofly XpaHsaTcs B 3JIEKTPOHHOM BHZE, CBOJHAS BEIOMOCTh

MOJKET OBITE Iepeaana B apXuB Ccpa3y II0 3aBEPIICHHH BEICHHA yUe€Ta B COOTBETCTBYIOIICM
KITACCHOM XYypHaJie,

3.3. Ilpn BeneHuu y4era B DJIEKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JAHHBIX HA Ie4YaTh JJIA
HCIIOJIB30BAaHKMS B Ka4yecTBe JIOKYMEHTa OIpEeJeNsercs COOTBETCTBHEM HCIONb3YeMOH
uHpopmanuonnoit cucremsr [OCT P HCO 15489-1-2007 "Cucrema cTagzaproB 110

aHpopManuu, OHOIHOTEHHOMY M H3IATEIbCKOMY Jeny. YIpapjieHue aokymeHtamu. OOrmiue
TpeboBanus".




